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Dear Ms. Emily Dashwood,

[ write to thank you for your recent orders and also to
make a suggestion which I feel certain will be agreeable
to you. We are now in the height of the fruit and green
groceries season. Among the specially good things that I
have on hand at present are some potatoes of exceptional
quality. In the fruit line, raspberries and blackberries are
now at their best, and I have the best. Other good things
will follow, and I will take care to let you know all about
them.

Very respectfully,
John Pippin
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groceries season. Among the specially good things that I
have on hand at present are some potatoes of exceptional
quality. In the fruit line, raspberries and blackberries are
now at their best, and I have the best. Other good things
will follow, and I will take care to let you know all about
them.
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To whom it may concern,

My name is Michael Brown. I have been a bird-watcher since
childhood. I have always enjoyed watching birds in my yard
and identifying them by sight and sound. Yesterday, | happened
to read an article about your club. I was surprised and excited
to find out about a community of passionate bird-watchers who
travel annually to go birding. I would love to join your club,
but your website appears to be under construction. I could not
find any information except for this contact email address. I
would like to know how to sign up for the club. I look forward
to your reply.

Sincerely,
Michael Brown
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Dear Hylean Miller,

Hello, I'm Nelson Perkins, a teacher and swimming coach
at Broomstone High School. Last week, I made a reservation
for one of your company’s swimming pools for our summer
swim camp. However, due to its popularity, thirty more students
are coming to the camp than we expected, so we need one
more swimming pool for them. The rental section on your
website says that there are two other swimming pools during
the summer season: the Splash Pool and the Rainbow Pool.
Please let me know if an additional rental would be possible.
Thank you in advance.

Best Wishes,
Nelson Perkins
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Dear Natalie Talley,

My name is Olivia Spikes, the mayor of Millstown. Before you
attend the world championships next month, on behalf of
everyone in Millstown, I wish to let you know that we are
supporting you all the way. As you are the first famous figure
skater from Millstown, we are all big fans of yours. Our
community was so proud of you for winning the national
championships last year. Your amazing performance really
moved us all. We all believe that you are going to impress the
entire nation again. Your hometown supporters will cheer for
you whenever you perform on the ice. Good luck!

Best wishes,

Olivia Spikes
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Dear Ms. Green,

My name i1s Donna Williams, a science teacher at Rogan
High School. I am planning a special workshop for our science
teachers. We are interested in learning how to teach online
science classes. | have been impressed with your ideas about
using internet platforms for science classes. Since you are an
expert in online education, I would like to ask you to deliver
a special lecture at the workshop scheduled for next month.
I am sure the lecture will help our teachers manage successful
online science classes, and | hope we can learn from your
insights. | am looking forward to hearing from you.

Sincerely,
Donna Williams
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