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Upon receiving your last letter, I rushed to look up the word
‘flattering” in the dictionary. I was shocked to find out that it
could imply something negative, which I certainly did not mean. I
should have used some word like ‘complimentary’ instead. For that,
I would like to ask for the kindness in your heart to forgive my
unintended offense. If you knew me well, you would know that I
am shameless enough to take all compliments at their face value
and not to think that they might be mere flattery. I just did not
know what the word really implied. I hope that you no longer feel
uncomfortable in result of our

hurt or any way as a

correspondence.

It is my great pleasure to inform you that your sons and
daughters have completed all the academic requirements over the
last three years of study at Hutt High School. We feel as if the
day they entered our school were yesterday, and now they will
proudly receive their graduation certificates. Not wunlike many
successful graduates in our long history, your children will go out
into the world, and successfully participate in the fields of politics,
economics, culture, and education. The graduation ceremony will be
held next Friday in Hutt High School’s Assembly Hall. On behalf
of the school, I would like to extend our invitation to you and

your family. I look forward to meeting you there.
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If you are worrying about money when you are away, your
enjoyment will suffer. Plan your budget in advance to give yourself
time to research the costs fully. If you cannot get confirmed prices,
get as many estimates as you can. Note the best price and the
worst price and budget in between the two. Ideally, the budgeted
figures will work out just about right. If they don’t, you will have
to use your emergency fund to cover basic expenses such as food,
transport, and accommodation, and there will be less money
available for an unexpected situation that necessitates a sudden
change of plan. So, be sure to make your budget realistic, so that

you can be confident that you will be able to pay for all aspects of

Thank you for sending your poems to this publishing house. I
have had the opportunity to look them over, and I feel that they
show considerable promise, despite your youth and lack of
experience in this genre. There is still much room for development,
however, and I am afraid they are not yet appropriate for
publishing in any of our current poetry journals. You indicate in
your cover letter that you intend to follow a literary career. Please

allow me to offer my best wishes for your future literary efforts.

the trip.
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Someone who reads only newspapers and books by contemporary
authors looks to me like a near-sighted person. He is completely
dependent on the prejudices of his times. And what a person
thinks on his own without being stimulated by the thoughts and
experiences of other people is at best insignificant and monotonous.
There are only a few enlightened people with a clear mind and
with good taste within a century. What has been preserved of their
work belongs among the most precious possessions of mankind.
We owe it to a few writers of old times that the people in the

Middle Ages could slowly free themselves from ignorance.
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For the past 25 years you have been a valued and respected
employee of this company. Since you started in the mail room in
1979, your contributions to this firm have been invaluable. Your
skills led to your being promoted to executive secretary in 1992.
Thus, it is safe to say that without your contributions over the
years, we would not be as successful as we have been. On behalf
of all the executives, we wish you well and hope you enjoy your

well-earned retirement.

I am not a mountaineer, but I love to hike and be outdoors. It
was hot that day, so climbing the mountain was much more
difficult than I had imagined. It took about six hours to reach the
top. But the sweeping beautiful view made the hard climb
worthwhile. That night we cooked out, and then shared a small
cabin with other climbers. We awoke the next morning to a
magical sunrise, which made me understand why Korea is often
called “Land of the Morning Calm.”
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I'm glad to hear that you're going to Korea to study the Korean
language and culture. You sound a little worried, but I think living
in a foreign country can be more exciting than you might imagine.
I myself had a hard time at first. However, as time passed, I
found myself doing better when I concentrated more on improving
my language ability and making friends. I learned how to play a
traditional Korean musical instrument, the janggu, which helped me
make friends more easily. You're one of the brightest people I

know, so I'm sure you'll do just fine.

The school yearbook will be published soon. It is filled with
pictures of people and events from your high school years. As a
student at Westport High, you have been in the very center of
many of these events. You have seen your school team win the
soccer championships. You have been on the trips to many
interesting  places. You have attended the school music festivals.
All these big events are recorded for you in this yearbook. To
reserve a copy of the book, you must go to Room 212 by

November 30, and tell the secretary that you want to buy one.
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As a result of the economy, there aren’t many jobs available
right now. But don’t be discouraged because there are some things
you can try. Have you considered taking night classes to train for
another kind of job? Many workers learn new skills while keeping
their regular jobs. Another possibility is looking for a different type
of job in your present company. Finally, even if there are no other
jobs around, be sure to relax. Take time out to do things you
enjoy after work in order to reduce the stress you experience

during your workday.

Jeffrey Newell, president of Hartley Hotels, will come this week

to speak to local business people about ways to develop

international tourism. On November 20, Mr. Newell will appear as
a special guest speaker at the Second International Tourism
Conference to be held at the Grand Hotel. He will give a one-hour
talk on the topic “Knowing More About International Tourism” in
the Rose Hall at 8 p.m. A thirty-minute question-and-answer period

will follow. For more information, please call 432-7658.
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Peter Thompson, with whom I have a close working relationship,
mentioned your name to me and strongly suggested I contact you.
From what Peter tells me, you are very active in the toy industry
and know a number of sales managers. Peter felt that you might
be able to help me make contacts. Because of new competition, we
are anxious to get our products into the market as soon as
possible. Would it be convenient if I called you next Monday and

we arranged a time to talk over lunch?
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