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Dear Mr. Reese,

A few days ago, I 1)have submitted my application and

recipe for the 2nd Annual DC Metro Cooking Contest.

However, I would like to change my recipe if it is

possible. I 2)check the website again, but I could only

find information about the contest date, time, and

prizes. I couldn’t see any information about 3)change

recipes. I have just created a great new recipe, and I

believe people will love this more than the one I 4)had

already submitted. Please let me know 5)that I can

change my submitted recipe. I look forward to your

response.

Best Regards,

Sophia Walker
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Your generous donations have made such a difference

in the lives of little children who 6)have stricken with

cancer. They might not know your names, but we

know 7)what many of our patients can run around in

the sunshine now, 8)happily and carefree, because of

you. Now, as cancer research has progressed, we have

the opportunity 9)introduce an exciting and newly 10)

prove treatment that promises 11)save 12)very more

young lives. 13)Get this treatment up and running this

year, we are hoping 14)what you would consider 15)

support us with $10,000. 16)Meet this need, we ask

that you 17)will make an initial donation of half that

amount 18)following a final donation by the end of

November. We know 19)what you will find your greatest

reward in the knowledge 20)which you have blessed

countless young lives. We thank you once again for all

you 21)have been done in the past, and 22)appreciated

your consideration of this new request.
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Dear Sir or Madam:

I am writing in response to your advertisement in the

Columbia Journal Classifieds for a copywriter. I am a

copywriter with 8 years’ experience of conceptualizing

and 23)production 24)engage copy for catalogs, annual

reports, brochures and all types of collateral material.

In addition, my writing abilities have helped me 25)

creating original works of art for clients like Mead

Coated Papers and Oxford Healthcare. I am

knowledgeable about MS Word and WordPerfect, as 26)

good as both Macintosh and PC platforms. 27)Many of

my work 28)has crafted for the following clients:

Macmillan Reference Library, Watson Guptill

Publications, Hawaii University Press, and Arcade

Fashion & Lifestyle Magazine. I have confidence in my

ability 29)produce powerful, gripping copy for your

organization. My experience allows me 30)complete any

project from concept to the final stages at a fast pace

to meet deadlines, and 31)packages it for the Web. I

look forward to 32)hear from you. Thank you for your

time and consideration.
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Do you want to save on electricity costs through solar

power but can’t or don’t want to put panels on your

roof? Residents in the Town of Whately now 33)has the

exclusive opportunity to sign up for a regional

community shared solar farm 34)building in the town

by Nexamp, the veteran-founded and

Massachusetts-based solar provider. Through Nexamp’s

Solarize My Bill community solar program, Whately

households and businesses can take advantage of the

environmental and economic benefits of 35)go solar

without 36)installation solar panels on their property.

By 37)subscription to a share of the clean electricity

generated by a local community solar project,

participants can directly 38)be offset their electric bill

and save on electricity costs with no upfront

investment or long-term commitment. 39)Learn more

about 40)what you can save 41)during supporting local

sources of renewable energy, visit

www.SolarizingtheBill.com or call 600-445-2124 to

speak with a member of the Nexamp community solar

team.
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I want to thank you for 42)bring members of “Puerto

Ricans for a Positive Image” to the American

Broadcasting System (ABS) this week 43)meet with me

and 44)another ABS senior executives. The heartfelt

passion for 45)portrait more positive images of the

Puerto Rican community 46)were certainly heard by our

executives. As we 47)were discussed in our meeting, it

was never our intent 48)misrepresent images to your

community, and the show in question no longer 49)

airing on ABS. ABS is known 50)for the diversity of its

characters, and over the years we have been

continually 51)recognizing multiple groups for stories

that 52)challenges stereotypes and 53)bringing different

perspectives and voices to the screen. We apologize for

any inadvertent offense 54)take and can assure you 55)

what we will continue to strive 56)reflect the vast

diversity of our audience with respect and, where 57)

appropriately, with self-deprecating humor. Thank you

again for meeting with us and for 58)voice your

concerns.
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- Answer Sheet -

1) submitted
2) have checked
3) changing
4) have already submitted
5) if
6) have been stricken
7) that
8) happy
9) to introduce
10) proven
11) to save
12) even
13) To get
14) that
15) supporting
16) To meet
17) make
18) followed by
19) that
20) that
21) have done
22) appreciate
23) producing
24) engaging
25) create
26) well
27) Much
28) has been crafted
29) to produce
30) to complete
31) to package
32) hearing
33) have
34) being built
35) going
36) installing
37) subscribing
38) offset
39) To learn
40) how
41) while
42) bringing
43) to meet
44) other
45) portraying
46) was
47) discussed
48) to misrepresent
49) airs
50) for
51) recognized by
52) challenge
53) bring
54) taken
55) that
56) to reflect
57) appropriate
58) voicing


